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ACCESS THE ONLINE PORTAL

https://buildingcaldata.smapply.us/prog/cce_capital_expansion/


What Has Changed
• The new Survey Monkey Apply (SMA) has 

streamlined the questions in the original 
Lendistry portal.

• We're gathering the same information in fewer 
questions.

• We're asking the same questions in a clearer 
structure.

• The new process allows our database engineers 
to better interpret our data.

What Has Stayed the Same
• All required documents—if you have already 

prepared the required documents and 
attachments for this application, you can 
upload those documents in this platform.

• SMA uses the same templates and requires the 
same documentation outlined in the RFA as the 
previous platform.

USING THE NEW APPLICATION PORTAL

AHP HELP DESK
SUBMIT A TICKET 
Application support including:
• Transitioning your application from the 

previous portal
• Connecting with the AHP technical 

assistance team concerning questions 
related to the application

SMA SUPPORT
If you are encountering 
bugs or errors in the portal 
itself, contact SMA support 
using the drop-down 
options under the 
information icon in the 
upper left. If you are unsure whom to contact, reach out to the AHP
Help Desk and a technician will guide you.

https://app.smartsheet.com/b/form/b606b02d64574523a94a2aed2e183812


Important Information for Your 
Application

• This section of the page is dedicated 
to helping guide you through 
portions of the application.

• Some application questions are 
straightforward, and the information 
included here will be minimal.

• Other questions, such as those 
related to match, bed count, capacity 
calculations, etc., require extra 
guidance. Look here for key details 
and links to additional resources.

• The CCE Pre-Development and CCE 
Capital Expansion applications have 
been combined into a single 
application. 

IMPORTANT RESOURCES

ADDITIONAL RESOURCES
CCE Capital Expansion and
Pre-Development Website

FAQ Database

WHAT IS THE JOINT RFA?
CCE Capital Expansion and Pre-Development funding was 
originally released as part of a joint RFA between CDSS and DHCS 
to maximize funding potential. While DHCS Round 3: Launch 
Ready is closed, CCE will remain open until funds are spent. Other 
BHCIP and CCE funding is also available. Learn more here.

PRE-APPLICATION TECHNICAL ASSISTANCE
The first step in applying is scheduling a pre-application consultation 
from AHP. Learn more here.

https://www.infrastructure.buildingcalhhs.com/grantees/cce/
https://www.infrastructure.buildingcalhhs.com/grantees/cce/
https://www.infrastructure.buildingcalhhs.com/faq-page/
https://www.infrastructure.buildingcalhhs.com/joint-request-for-applications-rfa/
https://www.infrastructure.buildingcalhhs.com/apply/
https://www.infrastructure.buildingcalhhs.com/training-and-technical-assistance/


Registration
• You can choose to register as either 

an individual or as an organization; 
this is a SMA distinction that does not 
affect your application.

Starting Your Application
• Begin with Application Questions; 

how you respond will determine 
which documents are required.

Tips for Applying
• You may download the application as 

a PDF first to work through the 
questions with various stakeholders.

• The application questions also align 
with the questions in Attachment A 
of the joint RFA, although some key 
improvements have been made to 
help clarify the details applicants are 
asked to supply.

HOW TO: REGISTER AND BEGIN YOUR APPLICATION
REGISTER BEGIN

https://www.infrastructure.buildingcalhhs.com/wp-content/uploads/2022/01/Attachment-A_Application.pdf


Select the CCE Funding Type
• Capital Expansion projects include funding 

for all phases of CCE projects, including 
pre-development.

• Pre-Development projects have funding 
only for feasibility and pre-development 
costs. 

• See Section 3.4 and 3.5 of the RFA, and
see Budget Narrative and Glossary of 
Terms for examples and further 
definitions.

Project Title and Location
• Parcel/APN# is optional but helpful, and

should be supplied if the project includes 
the purchase of land.

Entity Type
• Nonprofit applicants will verify 

their status later in the application 
process.

Section 1: Site & Agency
You can explore which funding source is 
best for your project during your pre-
application consultation with AHP. 

https://www.infrastructure.buildingcalhhs.com/wp-content/uploads/2022/01/Joint-RFA.pdf
https://www.infrastructure.buildingcalhhs.com/wp-content/uploads/2022/02/Form-2_-Budget-Narrative-Definition-Terms_rev020322.pdf
https://www.infrastructure.buildingcalhhs.com/wp-content/uploads/2022/02/Form-2_-Budget-Narrative-Definition-Terms_rev020322.pdf


Prior Related Experience
• See Section 3.1 of the Joint RFA.

• Question 6 originally called for an attachment in 
the RFA, but applicants now have the option to 
add the text below the question or upload an 
attachment. If you have chosen to upload an 
attachment, please indicate that in your 
response.

Pre-Application Consultation (PAC)
• If you haven’t completed your PAC yet, you can 

save your application now and continue it after 
your PAC has been completed.

• Learn more here. 

• If you have completed a PAC but have not 
received your code, email your implementation 
specialist.

Section 1: Site & Agency (cont.)

https://www.infrastructure.buildingcalhhs.com/wp-content/uploads/2022/01/Joint-RFA.pdf
https://www.infrastructure.buildingcalhhs.com/training-and-technical-assistance/


Lead Authorized Representative
• This person will receive all communications from 

AHP concerning this application.
• For telephone numbers throughout this 

application, use the following format: 000-111-
2222.

• The DUNS number required (as applicable) in the 
joint RFA has since been changed by the federal 
government; applicants can learn more about that 
change and begin the process to acquire their 
new Unique Entity ID here.

Section 1: Site & Agency (cont.)

https://sam.gov/content/home
https://sam.gov/content/home


Facility Type
• For question 8, include only 

actual additional beds or units 
that will be created by your 
funded project. Do not 
calculate annual capacity in 
this section. There will be a 
place for annual capacity later 
in the application.

• Question 9 (not shown) is not 
required for CCE applicants.

• In question 10, for each 
state priority you intend to 
meet, provide a brief 
statement of how the 
proposed project specifically 
meets that state priority. Not 
all required questions are 
shown. 

• See Attachment A or the 
application portal for full 
details.

Section 2: Project Info

https://www.infrastructure.buildingcalhhs.com/wp-content/uploads/2022/01/Attachment-A_Application.pdf


Information Needed
• The options in question 18 are limited 

to the application selection type 
made in question 1.

• For question 18, only whole numbers 
are allowed (no decimals). This is to 
aid in the automated match 
calculation used for question 25.

• Questions 12 and 13 are not required 
for CCE; applicants should mark as 
indicated in the survey to bypass the 
field. 

• Pre-Development CCE applications 
have a more limited choice of 
purposes for which funding can be 
requested.

• To minimize clutter on the page, 
questions 19 and 20 are pop-up boxes 
for additional information that appear 
only if applicable.

Section 2: Project Info (cont.)



Question 22
• Information for 

questions 21 and 22 
are only for the target 
populations.

• The amount given for 
match must align with 
the allowable 
percentages as stated 
in Section 3.3 of the 
RFA.

• This section will 
calculate that 
percentage based on 
the total grant 
amount requested in 
question 18.

• See examples below 
question 25 for more 
guidance.

Section 2: Project Info (cont.)

Example Response for Question 25:

Land: (brief details) 300,000

Cash; Loan: (brief details) 150,000

Other: (brief details) 25,000

Note how figures 
are entered. 

https://www.infrastructure.buildingcalhhs.com/wp-content/uploads/2022/01/Joint-RFA.pdf
https://www.infrastructure.buildingcalhhs.com/wp-content/uploads/2022/01/Joint-RFA.pdf


Information Needed
• Site control

• Building permits

• List of needed permits

• Narrative description of 
the proposed 
construction and design

• Responses to the 
questions on this page as 
well as the following page 
will affect which 
documents are required 
for upload in the 
documents section.

Section 3: Site Readiness



Construction Documents, 
Design Drawings, and More

• Which documents are required 
will depend on the type of 
funding you are pursuing. See 
the document section of this 
guide for more details.

• Question 32 is an opportunity 
to summarize the overall 
project, including square 
footage; describe the site 
location; and discuss project 
start and end dates and any 
licensing or permitting 
assistance required.

Section 3: Site Readiness (cont.)

Documents that have required templates, 
such as excel formats, are indicated as such 
in the document section. Visit the joint RFA 

page to preview and download the 
templates required for this application. 

https://www.infrastructure.buildingcalhhs.com/joint-request-for-applications-rfa/


Information 
Needed

• Letters of support

• Confirmation of 
stakeholder 
engagement 
documentation

• A narrative of how 
this project will 
address target 
inequities

• A percentage 
breakdown of 
populations served

• A narrative 
description of how 
the applicant 
verifies those 
percentages

Section 4: Community Support & Engagement



Nonprofit Entities

• Please enter your EIN number 
confirming tax-exempt or charity 
status in the section shown under 
this heading.

Uploading Documents

• Review the upload instructions for 
links to any required templates or 
forms, as well as instructions on 
acceptable formats

• Mark as complete to submit your 
document. 

Document Upload and Verification



What Documents are Required?

• Upload required documentation as 
determined by the answers to project 
information questions.

• If you have documents from a previous 
version of this application, those 
documents can be uploaded to this 
platform.

Need Assistance?

• AHP provides technical assistance for 
applicants.

• Applicants are encouraged to contact their 
implementation specialist (IS) for guidance 
on any required documentation.

• Applicants can email their specialist 
directly, or email 
bhcip.cce.info@ahpnet.com.

Document Upload and Verification (cont.)

Required Documents as stated in RFA 
Attachment A: Application Questions 

mailto:bhcip.cce.info@ahpnet.com
https://www.infrastructure.buildingcalhhs.com/wp-content/uploads/2022/01/Attachment-A_Application.pdf


Action Needed

• Once all required items are 
completed, click Submit to 
finalize and submit the 
application.

• You are invited to download 
a copy of your application 
for reference.

• Notices about your 
application will be sent 
from this platform.

Application Submittal 
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